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OYHKLIT I TMTOBHOBAXEHHHA
KepiBHMKa anapaTy 06/1acHOi AepXaBHOi agMiHicTpauii
Knwouescbkoro Bonogumupa IsaHosnya

1 Ouonte anapat o6nacHol fepXXaBHOT agMiHicTpauil Ta € KepiBHUKOM
LepXXaBHOT cny>6u ANns anapaTy Ta CTPYKTYPHUX MNiApo34iniB 06n1acHOT AepXKaBHOT
agMiHicTpauyii 6e3 cTaTtycy topmamyHux oci6. OpraHizoBye, 3abe3nevyye ePeKTUBHY
poboTy anapaty o06s1acHOT fgepXaBHOT afMiHicTpayii, KOHTPOJIOE BWKOHaBCbKY
ANCUUNNIHY.

2. OpraHizoBye peaniszauito B o06nacTi fgepXaBHOT MNOMITUKM 3 TMUTaHb
yrnpasniHHA MepcoHanoMm, [AepXaBHOT Ta perioHanbHOT MNONITUKKM Yy  cdepi
IHpopmaTusaulii MicLueBux opraHiB BUKOHaBYOT Bnaaun.

3. CnpsmMoBYye B MeXaxX CBOIX MOBHOBaXeHb [AiANbHICTb anapaty pPanoHHUX
Aep>XaBHUX afAMiHicTpayin o6nacTi WOAO BMKOHaHHS 3aKOHIB YKpaiHW, akTiB i
popydyeHb [lpesnpeHta YkKkpaiHu, KabiHeTy MiHIicTpiB YKpaiHW, po3nOpAmXeHb |
LOpYYeHb ronoBu 061aCHOT fepXXaBHOT agMiHIcTpayil, pileHb 06/1aCHOT pagu.

4. Tlpu3Hayvae Ta 3BiNbHAE MpauiBHUKIB, AKI MPONLWAN KOHKYPCHWI Bifbip Ha
BaKaHTHI mocaju fep>XaBHOT cnyx6u B anapaTi 06nacHOi fep)XaBHOT agMiHicTpayil,
Ta 3Bi/IbHAE B YCTAHOB/IEHOMY MOPAAKY, a TAaK0X BUKOHYE (YHKLUiT poboTogaBus
CTOCOBHO MpauyiBHUKIB, AKI He € fep>XXaBHUMU CNY>XO0BLUAMU.

5. Y Mexax MOBHOBaXeHb OpPraHi3oBye KOOpPAMHaLit0 B3aeEMOAIT MiCLeEeBUX
OopraHiB BWKOHaBYOi Bnagu 3 TepuTopiaibHUMW OpraHamMu MIHICTEPCTB Ta IHLWWKX
LeHTpasbHUX OpraHiB BMKOHAaBYOI BNagu.

6. 3abesneyye HajaHHA MEeTOAMYHOT Ta NPAKTUYHOT LOMOMOIN CTPYKTYPHUM
nigposginam  o6bnacHoi  fgepXxaBHOl  agMiHicTpauii, paliOHHUM  Aep>XaBHUM
aAMiHIicTpaLiaM, MICbKBUKOHKOMAaM 3 NMUTaHb, WO HanexaTb A0 KOMMETeHLUiT anaparty
06n1acHOT fep>XaBHOT agMiHicTpaLil.

7. 3abe3neyye nNiAroToBKY nNpono3vuiin wWoOAO0 CTPYKTYpU Ta LWTATHOIO
po3nucy, YWUCeNbHOCTI, (OHAY onnaru npaui Ta BUAATKIB Ha YTPUMaHHSA
CTPYKTYPHUX nigpo3ainis anapaTy 06n1acHOT AepXXaBHOT afgMiHicTpauil y Mexax
nepefbayeHNxX aCUrHyBaHb.

8. 3abesneyye Ta KOHTPONOE AOTPUMAHHSA NMPaBu/ BHYTPIWHbLOIo cnyX60B0Oro
(TpyLoBOro) pos3nopagky, BWKOHABCbKOT Ta CAy»X60BOT AucuuniiHnm B anapari
06/1aCHOT fepXaBHOT agMiHiCcTpauil.

9. 3AilCHIOE KOHTPO/Ib 32 MNIArOTOBKOK MNPOEKTIB PO3NOPALXEHb T0M0BU
obnacHOT pfepXaBHOT afMiHICTpauil Ta IHWKUX [OOKYMeHTIB. Bi3ye npoekTtu
po3MNopsAaXXeHb T[O0MOBM 06NacHOT [epXXaBHOT aaMiHicTpauii i 3abesneuye IX
BiAMNOBIAHICTL YNHHOMY 3aKOHOAABCTBY.

10. Bupgae Hakasu i JOpPYYeHHS 3 NMUTaHb, WO Hanexatb 40 AOro KOMNeTeHLil.

11 3a popyyeHHAM ronoBu 06s1aCHOT AepXXaBHOT agMiHicTpayii opraHi3oBye
Hapagu 3a ydyacTi MpauiBHUKIB CTPYKTYPHUX NiAgpo3finie 0671acHOT AgepXXaBHOT
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agMiHicTpayii Ta 17 anapaTy And BWBYEHHA NWTaHb | NIAFOTOBKWM NpoOnosuyin 3
npo6nem, AKi Nignarat0Tb Po3rnsgy ronoBot 06/1aCHOT fepXXaBHOT agMiHicTpauii.

12. KOHTPO/IOE CTaH BUWKOHaHHA CTPYKTYPHUMMU nigposginamm 06nacHoOT
Aep>XaBHOT agMiHicTpauii Ta i anaparty, TepuTopiaibHUMM OpraHaMu MIiHICTEPCTB Ta
iHWWX UEHTpanbHUX OpraHiB BWKOHaBYOl Bnagu, PpPanoHHUMMK AepXXaBHUMU
aAMiHICTpaLiaMM Ta BUKOHKOMaMu MIiCbKUX pag MICT 061aCHOr0 3Ha4yeHHA akTiB i
popydeHb [lpesnpgeHta YkKpaiHu, KabiHety MiHicTpiB YKpaiHn, BepxoBHOT Paawu
YKpaiHu, aKTiB MIHICTepPCTB Ta IHWWUX LEHTPanbHUX OpraHiB BWMKOHABYOi Bnagwm,
PO3MNOPAAXKEHDb | JOPYYEHb rON0BM 06N1aCHOT AepXXaBHOT agMiHicTpaLil.

13. OpraHi3oBye po60Ty 3 f060pYy KaHAMAATIB Ta iX HanpaB/ieHHA Ha HaBYaHHA
[0 HauioHanbHOT akafgemii gep)XXaBHOro ynpasfiHHA npu [Mpe3naeHTOBI YKpaiHu,
maricTtpatyp fepXaBHOT cnyx6u, 3abe3neuyye Ta KOHTPO/KE MpaLeBnawiTyBaHHA
BUMYCKHUKIB 3a3HaYeHNX 3aKnafis.

14. 3abe3neyye CUCTeMHe BWKOHaHHA 3axoA4iB 3 iHpopmaTm3ayii MicLeBuX
opraHiB BWKOHaB4YOi BfagW, MOHITOPUHI Ta YMNPOBAafXXEHHA B HUX CYy4YaCHUX
iHpopMaLinHUX TEXHONOTIMN.

15. OpraHi3oBye CYNpOBOLXEHHA po60TM wWoAO0 3abe3NeyeHHS HaNexXHoro
(hYHKLiOHYBaHHA Beb6-caiTy 06n1acHOT AepXXaBHOT agMiHicTpalil Ta KOHTPO/b 3a NOro
HanMOBHEHHAM.

16. 3abe3neyye NiAroTOBKY MNPOEKTIB MNEPCNEeKTUBHUX | MOTOYHMX MNaHiB
poboTK, IHWKUX 3axofiB 06/M1aCHOT AepXaBHOT agMiHICTpaLii, opraHi3oBye KOHTPO/b
38 X BUKOHaHHAM.

17. 3abe3neyye HajaHHA Tro0n0Bi  06n1acHOT  gepXXaBHOT  afgMmiHicTpayii
nponosnuin Wofo pernamMeHTy 06n1acHOT fgepXXaBHOT agMiHicTpayii, npaBun
BHYTPIWHLOrO CNy>X60B0ro (TpyLOBOro) po3nopsAfKy, BUKOHABCHLKOT Ta CNy>X60BOT
AUCUMNAIHK, po3nofiny 060B’A3KIB MK MepWMM 3aCTYNMHUKOM Ta 3aCTyNMHUKaMMK
rofioByn 0651acHOT f[epXxaBHOT agMiHicTpayii, KepiBHUMKOM amnapaty o6nacHOol
AepXaBHOT agMiHICTpaLil.

18. 3a gopy4YeHHSIM TON0BM 06/1acHOT AepXxaBHOT aAgMiHicTpauyii opraHizoBye
NMPoOBeAeHHA MepeBipoK AiANbHOCTI CTPYKTYPHUX MigpO34iNniB 061acHOT Aep>XXaBHOT
agMiHicTpayii, panoHHUX AepXaBHUX afAMiHicTpaLiii, a TaKoX BUKOHKOMIB MiCLEBUX
pag 3 NMTaHb BMKOHAHHA [efleroBaHMX MOBHOBAaXXEeHb OpraHiB BMKOHaBYOl Bnagu y
MeXxax I nopAafKy, BCTAHOB/MEHUX 3aKOHOA4aBCTBOM.

19. OpraHi3zoBye Ta 3abe3neyye nNpPOBeAEHHS aHanidy Haka3iB KepiBHUKIB
CTPYKTYPHUX Migpo3Ainie 06n1acHOT gepxxaBHol agMmiHicTpayil, po3nopsaXeHb ronis
paiOHHUX [JepXXaBHUX afAMiHicTpauin Ta Hapgae TronoBi 06nacHOT Aep>XaBHOI
aAMiHICTpaui’l npono3unuii WoAo X CKacyBaHHA, AKLWO BOHW cynepeyarb BMMOram
YMHHOrO 3aKOHO/aBCTBaA.

20. 3abesneyye y4yacTb anapaty o06/acHOT fepXaBHOT agMiHicTpauii vy
BUPIWEHHI MNWUTaHb MNpoOBefeHHA BUOOPIB | pedepeHAyMiB Ta aAMIHICTPATUBHO-
TepuTOopianbHOr0 YCTPOK B MeXax, BU3HAYEHUX 3aKOHOAaBCTBOM.

21. OpraHi3oBye peecTpayito, 06/iK, NPOXOLXEHHA JOKYMEHTIB, X 36epiraHHa
Ta nepefjayy B YCTAHOBJIEHOMY TMOPAAKY A0 [AepXXaBHOT apxiBHOT YCTaHOBW,
nepeBipKy CTaHy Ta HajaHHS [JOMNOMOrM B opraHisayii uiel pob6oTn CTPYKTYPHUM
nigposginam  o6n1acHOT  fgepXxaBHOT  afgMmiHicTpayii, paloOHHUM  [ep>XXaBHUM
agMiHICTpaLiaMm.
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22. OpraHizoBye poboTy wopo 3abesnedyeHHs fgoctyny Ao  Ny6nivHol
iHpopmauii, po3nopaAgHNKOM AKOT € anapaTt 061acHOT AepXXaBHOT agMiHICcTpaLil.

23. 3AIACHIOE MOHITOPUHI AIANbLHOCTI KOHCYNbTAaTMBHO-AOPaAUYMX Ta iHWUNX
JOMOMIXHUX OpraHiB npu o06NacHiA Aep>aBHIN afMiHicTpawil Ta BHOCWUTb rOJOBI
obnacHOT flep>XaBHOT agMiHICTpaLui’ Nnpono3nyii WoLo ynopsagKyBaHHA IX po6oTw.

24. 3abe3neyye opraHisauito 061Ky NPOXOLXKEHHA Ta po3rnsagy 3BEepHEHb,
3a%B Ta CKapr rpomagaH, iXx ocobucTtoro npuinomy, (QYHKLIOHYBAHHA [epXaBHOT
yCTaHOBU “XEPCOHCbKWIA 06M1aCHUI KOHTAKTHUIA LEHTP” Ta “rapsayvyoi” TenedoHHOI
NiHIT ronoBmn 061acHOT gepXXaBHOT agMiHicTpauii.

25. OpraHi3oBYye nNepeBipKM Ta HajaHHA AOMNOMOrKM B opraHisauii po6oTn i3
3BEPHEHHAMW  TpoOMafjsiH  CTPYKTYpHUM  nigposginam  061acHOT  Aep>XaBHOI
agMiHicTpayii, paloHHUM fepXXaBHUM agMiHicTpayiaM Ta BHOCUTb MPONo3nyii Woao
noninweHHs uiei po6oTn B 0bnacTi.

26. 3abesneyye opraHiszayiiHy nigTpUMKy, B3aEMOLI0 MiCLEBUX OpraHis
BMKOHaBYOl BflagM, OpPraHiB MIiCLeBOro camoBpALYBaHHA, 3akfiajiB, yCTaHOB Ta
opraHi3zayii 3 NMTaHb CTBOPEHHA | BefeHHs [ep>XaBHOro peecTpy BUOOPLIB.

27. 3piMicHIOE opraHisauiniHe 3abe3neyvyeHHA 3acigaHb Konerii  o6nacHol
Lep>XaBHOT afMiHICTpauii, a TakoX Hapaj, 3acifiaHb, WO MPOBOAATHLCA T0/I0BOKO
obnacHOT fepXXaBHOT agMiHicTpayii Ta MOro 3acTynHuKamu.

28. OpraHizoBye niAroToBKy Ta Hafjae B YCTAHOBMEHOMY nNOPAAKY Ha
3aTBepA)XeHHA ronoBi 06/1acHOT AepXXaBHOT agMiHICcTpayil NOMOXEeHHA npo anapart
06n1acHOT fiep>KaBHOT agMiHICcTpaLil Ta MOro CTPYKTYpPHI nigpo3ginm.

29. 3abesneyye B3aeMofito anapaTy o0671acHOT fepXXaBHOT agMiHicTpauyii 3
BMKOHABYMM anapaTtom o6nacHoOi pagun, AepXXaBHOK YCTaHOBOK “XepCOHCbKUNA
06N1aCHUIN KOHTAKTHUIA LeHTP”.

30. CnpsamMoBYE | KOHTPONKE pPo60OTY CTPYKTYPHUX nigposainis anapaty
o6nacHOT fepXXaBHOT agMiHicTpauil BignoBi4HO A0 NOMOXEHb MPO HUX.

31 3abe3neyye fofepXXaHHA 3aKOHOAABC TBA NMPO AepXXaBHY TAEMHULIO.

32. Hece BignoBifanbHICTb, 3rigHO i3 3aKOHOLABCTBOM, 3a MOPYLEHHSA BUMOT
3aKoHYy YKpaiHu “IMpo gep>XaBHY TAEMHULKO”, IHWNX HOPMATUBHO-MPaBOBUX aKTIB 3
MUTaHb OXOPOHW Aep>KaBHOT TAEMHULLI.

33. Po3rnagae 3anuMtu Ha iH(opmayito, po3noOpALHUKOM HAKOT € ob6nacHa
fepXXaBHa agMiHicTpauif, 3 NUTaHb, WO HaneXxaTb A0 NOro KOMMeTeHWil, BigNOBi4HO
L0 3aKoHY YKpaiHu “IMpo goctyn Ao ny6nivyHoT iHpopmaLii”.

34. Po3rnagae 3BepHeHHsA rpomagdH BiANOBIiAHO A0 YMHHOIO 3aKOHOAABCTBA.

35. O4Y0Nt0€e KOHCYNbTaTUBHO-AOpPaA4i Ta IHWI [JONOMIXHI OpraHu 3rigHo 3
OKPEMWUM TMepesikom.

36. BukoHye iHWI 060B’A3KM 3a LOPY4YEHHAM TrO0/0BM 06/1aCHOT AepXXaBHOT
aAMiHicTpauii.

KepiBHUK anapaty
06N1acHOT epXxaBHOT agMiHicTpaLil; B.K/TIOLEBCbKW



